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introducing Don X. Bimon, State Depsrtment

good Morning - I am pleased to see you all here

STAT

this morning. I particularly want to welcome those
af-you who are here for the first time - even
though your primsry assigament may not be in the
records menagement profession, you are welcome %o
our meetings 2+ 2l ZZ"*W .

I do not think we should take the time

this morning to have every one introduce themselves.

I would like, however, to ask| | STAT

Chief of the Systems Group, DDP to stand. Also

| | chief, RI. And I think you should STAT

know that I am| |- the CIA Records STAT

Administrator.
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Before proceeding with the principel topic
- of our meeting, I have one or two preliminaries -
First - I want to thank sincerely youk
Records Officers for the excellent coopevation

.

you heve giva{{’ ny 8taff in our efforts

to,utilize Biling ¢quipmeny and supplies which have
“Yecome excess ©0” EhE Heeds of soms ofeicds ;,\’smcé
Januaiy of this year eq.uipment velued at over
:lhas been salvaged . We expect that at
least :mre of this equipment will be

Picked up a8 a

- : o = 4
éecond On, 14 June ‘8t 10:30 {W

P ey
be an interesting meeting at the National Archivég

Bullding sponsored by the Forms Management ‘

Council. The speaker is Ray Marien of the Olin
Mathieson Chemical Corp., the sué\ject "Marien on

Forms" - Ray is sn authority in tis field. &F

% /W /if(»ééy “re ;47 /Zédo»u?,

-
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our guest spesker today is Doneld J.
gimon, Chief Division of Records Management,
Department of State. In this position, Don has

two responsibilities - that of a staff officer to

establish policies, standards and procedures for

such conventional records msnagement activities as
filing systems - filing equipment - records
disposition- vital records end correspondence;

and &s & line officer he operates & large central file
for the department.

" pon came to the State Department in 1957 after
more %6 ars with the Department of Agri. -
nost E;:E),\which was in records management. Since 1957 /
he has revitelized and revolutized the entire
records system of the Department. In recognition of
his aceompliéhments , ‘the Department recently
presented him a Meritorious Service Award for his
outstanding work.

I have known Don almost since he came to ‘the

State Department. It has been & real pleagure to have
the privilege of assoclating with such a fine gentleme
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Simon, Chlief, Division of Records Management -
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